
FIRST PRESBYTERIAN CHURCH OF SAN PEDRO

JOB DESCRIPTION

TITLE:       DIRECTOR OF MUSIC (Revised)  

PURPOSE:  To bring the love of Christ to our community by coordinating and facilitating the church music program. 

ACCOUNTABILITY:  Accountable to the Pastor as head of staff. The Director shall work under the supervision of the Worship and Music Commission.

ESSENTIAL FUNCTIONS:  

1. Select appropriate music, conduct weekly choir rehearsals and direct the         Chancel Choir in Sunday worship services scheduled during the months of September through June
2. Plan a schedule of special music for each worship service during the months of July and August when the Chancel Choir is off.

3. Train the Chancel Choir in choral techniques, the appreciation of sacred music, and the role of the choir in worship.
4. Recruit choir members.

5. Recruit and supervise all paid music staff members including the four section leaders.
6. Arrange for a substitute conductor when  unable to be present.
7. Coordinate with the pastor and music staff in planning the weekly worship service.

8. Coordinate the annual music calendar.
9. Plan and conduct special music for the Christmas and Easter seasons and other scheduled music programs.
10. Hire extra musicians as needed for special Chancel Choir presentations and arrange for their payment.
11. Manage the music library and equipment used by the Chancel Choir.
12. Assist members of the music staff with the procurement of music equipment and  sheet music as requested.
13. Develop and coordinate special worship services with Pastor and interested commissions.
14. Promote and publicize the music ministry of the church in cooperation                                                                                 with staff and appropriate commissions as indicated in our Statement of Purpose. 
15. Assist the Worship and Music Commission chairperson in developing and           managing the annual music budget.
16. Attend staff and Worship and Music Commission meetings.
CORE COMPETENCIES:

1. Demonstrates a thorough knowledge of church choral and instrumental music, both traditional and contemporary.
2. Demonstrates skill and success in team environments; promotes group goals ahead of personal agendas; offers self as a resource to other members of the team; understands and supports the importance of teamwork; shares credit for success with others and takes responsibility for his or her part in team failures.
3. Is good at establishing clear expectations and setting clear direction; provides regular and ongoing feedback about performance; and proactively deals with substandard performance.
4. Is action oriented and energetic about the church’s music ministry; not fearful of taking calculated risks; seizes opportunities; sets demanding but achievable objectives for self and others.
5. Leads others in innovative activity; identifies alternatives to status quo and advocates changes when barriers to change are identified.
6. Generates a sense of accessibility; fosters natural connections among members of the music ministry.
7. Demonstrates understanding and subscribes to the mission, vision, values and beliefs of the congregation; can demonstrate those values to others; consistently behaves in a manner congruent with the mission, vision, values and beliefs.
8. Skillfully navigates potentially contentious situations with other staff, lay leaders and members; can settle differences with minimal conflict; can gain compliance or commitment while keeping relationships healthy; can be direct and forceful as well diplomatic; gains trust of others quickly.
9. Blends people into teams when appropriate; leads the team successfully; shares wins and successes; defines successes in terms of the whole team; creates a feeling of belonging and pride in the team.
10. Spends his or her time and directs the time of others to what is important; quickly identifies the critical issue and ignores or minimizes distractions; eliminates roadblocks and demonstrates focus.

11. Creates a climate in which people want to do their best; empowers others; invites shared input and decision making; makes each individual feel that his or her work is important.
EVALUATION:  Performance reviews shall be conducted at the end of the first six months of employment and annually thereafter by the Pastor and representatives from the Personnel Commission and the Worship and Music Commission. After three consecutive years of satisfactory performance, evaluations may be conducted every other year with the consent of all parties.

COMPENSATION:   The annual compensation shall be determined at the time of initial appointment. The terms and conditions of employment, including compensation, shall be reflected in the minutes of the Session confirming the appointment and the Memorandum of Understanding between Church and the Employee. The Personnel Commission will review compensation annually.
EFFECTIVE DATE: July 16, 2019

